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Instructions for accredited persons (APs) on using this template
You must complete a VEEC assignment form to record the assignment of rights for the certificates from the energy consumer to your organisation for an activity under the Victorian Energy Upgrades program.  
In using this VEEC assignment form template, you will need to:
· include all of the information and fields as outlined in Sections 1, 2 and 3 below into your own document to ensure compliance with the legislation
· customise the form to add your company logo and contact details 
· customise the form if you wish the form to accommodate more than one activity
· ensure that all content in the form is legible to the consumer (e.g., minimum font size of Arial 9 or equivalent).    
Do not change the words or add additional items to the declaration (e.g., your own terms and conditions) – except when customising a form to accommodate more than one activity. 
Submitting your VEEC assignment form for approval
As part of the accreditation application process, you must provide a copy of your form for review to the commission. We may also require that you submit your forms to us for approval where updates are made to the assignment form template (as required). If you are customising your form to accommodate more than one activity, we recommend that you submit your form for review to us.   
Providing a copy of your VEEC assignment form to consumers
You must provide a copy of the VEEC assignment form (or a document containing the same information) to consumers at the time of signing (written assignment) or within 10 business days (electronic assignment). 

START OF TEMPLATE


Section 1: Consumer rights information 
As the energy consumer, you own the rights to create certificates for energy saving activities undertaken at your premises under the Victorian Energy Upgrades program. One certificate represents one tonne of carbon dioxide equivalent (CO2-e) to be reduced by the activity.  
You are able to assign your right to create certificates to an accredited provider under the Victorian Energy Upgrades program. In assigning your right, the accredited provider will be entitled to create and own the certificates for the activity undertaken at your premises. In return, the accredited provider should provide you with an identifiable benefit (e.g., price reduction on a product or a cash-back arrangement). 
You are responsible for ensuring you are satisfied with the terms of the assignment of certificates to <insert name of accredited person>, the accredited provider (as detailed below) prior to proceeding with the activity.
If you experience any issues with the outcome of this activity, you should contact <insert name of accredited person> to resolve the matter.  For any outstanding issues, you can contact program staff members at the Essential Services Commission, the government body responsible for administering the program, by sending an email to veu@esc.vic.gov.au.
Section 2: Installation and personnel details 
Part A: Scheduled Activity Premises Eligibility checklist
	Upgrade eligibility factors

	The site is not a scheduled activity premises.	                                                              o

	The site is a scheduled activity premises. I declare that the appropriate notification of intention to undertake prescribed activity has been made to the Essential Services Commission and the activity was undertaken after the date of notification pursuant to Regulations 27 and 28 of the Victorian Energy Efficiency Target Regulations 2018.                                                             o


[bookmark: _Toc209031681][bookmark: _Toc209516747][bookmark: _Toc210052173][bookmark: _Toc210147443]Part B:  Accredited person and scheme participant details 
	Accredited person details 

	Full name:

	Company name:

	Company address:

	Phone number:



	[bookmark: _Hlk79056693]Solar system designer details[footnoteRef:2]  [2:  Where there are multiple solar system designers undertaking the activity, provide details of the ‘lead’ solar system designer in this table. This ‘lead’ solar system designer is responsible for signing the relevant declaration below.] 


	Full name:

	Company name:

	Company address:

	Phone number:

	SAA Accreditation number:

	SAA accreditation type:     ☐ GCPV Designer  ☐ GCPV Design and Install

	I am:   ☐ an employee of the accredited person 	 ☐  contracted by the accredited person  
☐ employed by/contracted by a third party installer company



	Solar system installer details[footnoteRef:3]  [3:  Duplicate this table as required, so that details are completed for all solar system installers involved in undertaking the activity. The ‘lead’ solar system installer is responsible for signing the relevant declaration below.] 


	Full name:

	Company name:

	Company address:

	Phone number:

	SAA Accreditation number:

	SAA accreditation type: ☐ GCPV Install            ☐ GCPV Design and Install

	Electrician licence number:

	I am:  ☐ an employee of the accredited person 	 ☐  contracted by the accredited person  
 ☐ employed by/contracted by a third party installer company



	Electrician details[footnoteRef:4]  [4:  This table is only required to be completed if licensed electrician signing the certificate of electrical safety (CoES) is not the lead installer completing and signing this form. ] 


	Full name:

	Company name:

	Company address:

	Phone number:

	Electrician licence number:

	I am:  ☐ an employee of the accredited person 	 ☐  contracted by the accredited person  
 ☐ employed by/contracted by a third party installer company


Part C: Installation details 
	Site and date details

	National Meter Identifier (NMI):[footnoteRef:5] [5:  Only one solar PV system can be installed per single NMI for each VEEC creation claim for the C&I solar activity. If solar systems are being connected to multiple NMIs at the one site address, you will need to complete a separate assignment form and VEEC creation form for each NMI. ] 


	Installation address:

	Installation commencement date:

	Date system was energised:

	Certificate of electrical safety (COES) number:

	System mounting type: (select all applicable types)
☐ Rooftop solar (single-story)              ☐ Rooftop solar (multi-story)
☐ Solar canopy                ☐Ground-mounted solar          ☐ Floating solar

	The solar PV system installed is:
☐ Replacing an existing system    ☐ Upgrading an existing system    ☐ Installing a new system

	Is the system connected to a battery?  
  ☐ Yes – New battery installed        ☐ Yes – Existing battery integrated with this system   
  ☐ No battery connected 

	Total solar PV rated power output (kW):

	Total Inverter Nominal AC Power Output (kW):

	Total inverter manufacturer's maximum allowable array size (kW):

	Total connected inverter capacity (kVA):



	[bookmark: _Hlk167951386]Installed PV module product details (duplicate as required)

	Brand:
	Model:

	Number of modules:
	Module serial numbers:[footnoteRef:6] [6:  Module or inverter serial numbers as scanned images or SPV generated serial number list can be provided as an attachment to the VEEC assignment form ] 



	Solar PV module rated power output (kW):
	



	Installed inverter product details (duplicate as required)

	Brand:
	Model / series:

	Number of inverters:
	Inverter serial numbers:5

	Inverter nominal AC power output (kW):
	Inverter manufacturer's maximum allowable array size (kW):



	[bookmark: _Hlk167714067]Attachments (or evidence collected)
	

	Technical specification(s)/data sheet(s):  
	☐   Yes    ☐   No

	Single-line diagram:
	☐   Yes    ☐   No

	Consumer quote and site-specific design and performance information:
	☐   Yes    ☐   No

	Tax invoice/proof of purchase:   
	☐   Yes    ☐   No

	Photo evidence (as per activity guide):                                               
	☐   Yes    ☐   No

	Certificate of electrical safety 
	☐   Yes    ☐   No

	Evidence of DNSP connection approval
	☐   Yes    ☐   No



	[bookmark: _Hlk167951043]Form of benefit provided

	 Upfront cash  Price reduction  Delayed cash     Other (please describe)

	Amount of benefit provided for assignment of certificates:



Section 3: Declarations 
Part A: Accredited person declaration 
I <insert name> am the authorised representative of <insert name of accredited person> and declare that: 
all scheme participants involved in undertaking this activity comply with the relevant training and competency requirements as specified in the VEET Guidelines
all solar PV modules and inverters installed appear on the Clean Energy Council’s approved product lists at the time of installation.
if the system installed was between 30kW to 100kW, the PV module product brand is listed as a participant in the Solar Panel Validation Initiative (SPVI) 
the system installed supports a monitoring portal capable of tracking system performance, system energy production and system energy consumption and is accessible by the user.
the consumer has been provided with a copy of the warranty against defects (with a minimum period of 10 years) for any solar PV module product(s) installed.
the consumer has been provided with a copy of the warranty against defects (with a minimum period of 5 years) for any inverter product(s) installed.
the solar PV system was sized and installed in accordance with SAA requirements, relevant laws and Australian standards 
the solar PV system is complete and generating electricity 
the solar PV system installed is connected to the grid and has met the obligations under the contract (or quote accepted) relating to the connection of the unit to the grid
the above activity was not undertaken at a scheduled activity premises listed on the Essential Services Commission’s Register of Scheduled Activity Premises on the VEU Registry. If undertaken at a scheduled activity premises, I declare that the appropriate notification of intention to undertake prescribed activity has been made to the Essential Services Commission
the information supplied in this form is complete and accurate and I am aware that it is an offence to provide false or misleading information to the Essential Services Commission under the Victorian Energy Efficiency Target Act 2007. 
	[bookmark: _Hlk163025600]Name:
	

	Signature:
	Date:



Part B: Declaration by lead solar system designer 
I declare that:
I was the accredited designer of the solar PV system installed at <insert installation site address> and verify that I comply with the training and competency requirements for persons undertaking designs of commercial and solar PV systems under the VEU program 
the solar PV system has been sized and designed:
in accordance with all relevant Australian standards and SAA requirements for the design and installation of grid-connected solar PV systems  
in compliance with all local and state government requirements for the installation of the unit including the sighting of the unit and attachment to the building or structure.
the information supplied in this form is complete and accurate and I am aware that it is an offence to provide false or misleading information to the Essential Services Commission under the Victorian Energy Efficiency Target Act 2007. 
	Lead designer full name:
	

	Lead designer signature:
	Date:


[bookmark: _Toc209031686]Part C: Declaration by lead solar system installer
I declare that:
I was the lead installer of the solar PV system installed at <insert installation site address> and verify that I comply with the training and competency requirements for persons undertaking installations of commercial and solar PV systems under the VEU program
all work undertaken in respect of installing the solar PV system was undertaken by persons who comply with the training and competency requirements for persons undertaking installations of commercial and solar PV systems under the VEU program
the solar PV system has been installed: 
in accordance with SAA requirements for the design and installation of grid-connected solar PV systems.  
in compliance with the relevant Distributed Network Service Provider (DNSP) negotiated connection contract 
in accordance with all relevant laws and Australian standards, including all local and state government requirements for the installation of the unit including the siting of the unit, the attachment to the building or structure (if applicable) and the grid connection of the system installation
I have provided the owner of the unit with any documents required by Victorian laws certifying that the installation of the unit complies with the relevant laws relating to safety and technical standards.
I received a copy of the design of the unit and:
☐ The design was not modified during the installation of the unit and it was installed in all material aspects, in accordance with the design, or
☐ The design was modified during the installation of the unit and the modifications were consistent with all relevant requirements of the accreditation scheme for the design of the unit and that the unit was installed, in all material aspects, in accordance with the modified design.
     The unit will perform consistently with the design or modified design (as applicable).
the information supplied in this form is complete and accurate and I am aware that it is an offence to provide false or misleading information to the Essential Services Commission under the Victorian Energy Efficiency Target Act 2007. 
	Lead installer full name:
	

	Lead installer signature:
	Date:


Part D: Declaration by licensed electrician[footnoteRef:7] [7:  Part D declarations is only required to be completed if the licensed electrician signing the CoES is not the lead solar system installer completing and signing this form.] 

I declare that:
 I am a licensed A Grade electrician
 the consumer will be provided a copy of the Certificate of Electrical Safety within five working days of installation 
 the electrical installation work undertaken on this activity complies with the Electrical Safety Act 1998 and regulations under the Act, and relevant Standards
 [bookmark: _Hlk135056241]the information provided is complete and accurate and that I am aware that penalties can be applied for providing misleading information in this form under the Victorian Energy Efficiency Target Act 2007. 
	Licensed electrician full name:
	

	Licensed electrician signature:
	Date:


Section 4: Consumer details and declaration
Part A: Consumer entity details
	Consumer entity details

	Full name:

	Business/company name:

	ABN/ACN: 

	Industry/business type*:

	Phone:

	Address:

	* Please fill in, or alternatively leave blank and tick one of the categories listed in Appendix A of this form. 



Part B: Declaration by consumer or authorised representative
I declare that:
[bookmark: _Hlk163025778]I am the energy consumer or I am authorised to make this declaration on behalf of the above entity that is the consumer
the above entity is the energy consumer of the premises at the above installation address
[bookmark: _Hlk163025809]to the best of my knowledge, the information provided by the installer in Section 2 is complete and accurate
the above activity was not undertaken at a scheduled activity premises listed on the Essential Services Commission’s Register of Scheduled Activity Premises on the VEU Registry. If undertaken at a scheduled activity premises I declare that the appropriate notification of intention to undertake prescribed activity has been made to the Essential Services Commission
I understand that by signing this form I am assigning the right to create certificates for the installation to <name of accredited person>
I have received an identifiable benefit from <name of accredited person> in exchange for assigning my rights to create the certificates for the above installation
I have (or the above entity has) access to a monitoring portal connected to the installed system, capable of tracking system performance, system energy production and system energy consumption
the Essential Services Commission has the right to inspect the installation with reasonable notice
[bookmark: _Hlk163026624][bookmark: _Hlk163041393]I understand that information on this form will be disclosed to the Essential Services Commission for the purpose of creating certificates under the Victorian Energy Efficiency Target Act 2007 and for related verification, audit and program monitoring purposes. 
I understand that the Essential Services Commission may use the details provided on this form to issue commission correspondence. 
I am aware that it is an offence to provide false or misleading information to the Essential Services Commission or any person exercising powers under or in connection with the Victorian Energy Efficiency Target Act 2007.
	Consumer (or authorised representative) signature:

Name:

Company name:
	                              Date:

Position:

Phone number:


	Email address:





Appendix A: Industries/business types
(Please tick one or manually fill in the “Industry / business type” field in Section 4, Part A)
1	Accommodation services					
2	Administrative & support services				
3	Agriculture, forestry & fishing					
4	Arts and entertainment - cinema, art gallery & creative	
5	Construction - building & other				
6	Construction - land & site preparation			
7	Education - community					
8	Education - preschool, childcare & kindergarten		
9	Education - primary school & high school			
10	Education - tertiary						
11	Electricity, gas, water & waste services			
12	Financial services - banks					
13	Food & beverage services					
14	Government bodies & agencies				
15	Hair and beauty						
16	Health care and assistance - hospitals			
17	Health care and assistance - medical & other		
18	Information media and telecommunications			
19	Internet service providers & data processing services	
20	Library and other information services			
21	Manufacturing - clothing, textiles & footwear			
22	Manufacturing - food & drinks					
23	Manufacturing - furniture					
24	Manufacturing - other						
25	Manufacturing - petroleum & coal				
26	Manufacturing - pulp, paper & paperboard			
27	Mining								
28	Other								
29	Postal services						
30	Professional services						
31	Real estate services						
32	Rental & hiring - property operators/hire facilities		
33	Retail trade - food retailing					
34	Retail trade - fuel retailing					
35	Retail trade - motor vehicle					
36	Retail trade - online non store based				
37	Retail trade - store-based					
38	Sports & recreation - gym, sports clubs & other		
39	Transport services						
40	Warehousing & storage services				
41	Wholesale trade - grocery & other				
42	Wholesale trade - machinery & equipment			
43	Wholesale trade - motor vehicle & parts			
44	Wholesale trade - other goods				
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